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Generative Al can
today help you

Write complex formulae in Excel

Get accurate, advanced formulae
instantly.

Code Macros that perform large
{ f} repeatable tasks for you

Automate repetitive work and save
hours of effort.

Code Apps Script that can integrate
cj all your Google applications

(Drive, Gmail, Sheets, Calendar, Forms,
Docs etc.) and do wonderful
repeatable tasks for you.

4. Al Assistant

How can | help you today?

=SUMIFS('Sales'!DiD, Sales'B:B,"North",
'Sales'lC:C,">=01-04-2026","Sales"\C:C,"<=30 -06-2026")

Sub UpdateReports()
“Your macro code...
End Sub

{1}

function sendReport() {

ﬁ /1 hpps Script code to integrate ks
Drive, Gmail, Sheets, Calendar, Forms, Docs etc.
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File Home |Insert Draw Page Layout Formulas Data Review View Automate Developer Help |lv_—' Comments|

fl'j & |:AptosNarrow v”H vl A A = EE] R E‘?;WrapTe)ct |:Custom ".| HE'HE’ % @ :é'ﬁ::' :I‘F:X- ﬁ AutoSum i %? p %
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[ Tier Subscribers From To Discount% Price per Subscriber SubscribersinTier Collection from Tier e X

2 1 10 1| 10/  80.00% 1,00,000 10 $10,00,000 Base Price (%)

3 2 10| 11| 20|  75.79% 31,21,053 10 312,10,526 Total Subscribers

4 3 10| 21| 30| 71.58% 31,42,105 10 314,21,053 Target Collection (%)

5 4 10| 31| 40| 67.37% 31,63,158 10 316,31,579 Subscribers per Tier

6 5 10| 41| 50| 63.16% 31,84,211 10 318,42,105 Number of Tiers Let’s edit your workbook

7 6 10| 51| 60| 58.95% 32,05,263 10 320,52,632

8 7 10| 61| 70| 54.74% 32,26,316 10 322,63,158 Starting Discount % ety o

9 8 10| 71| 80| 50.53% 32,47,368 10 324,73,684

10 9 10] 81 90| 46.32% 32,68,421 10 326,84,211 Verification Describe what you'd like to edit

11 10 10| 91/100] 42.11% 32,89,474 10 328,94,737 Total Collection I

12 11 10| 101]|110] 37.89% 33,10,526 10 331,05,263 Matches Target?

13 12 10| 111]|120| 33.68% %3,31,579 10 %33,15,789

14| 13 10[ 121[130] 29.47% 33,52,632 10 %35,26,316 Summarize this workbook

15 14 10| 131]140] 25.26% 33,73,684 10 337,36,842 First 10 pay (each)

16 15 10| 141|150 21.05% 33,94,737 10 339,47,368 Last 10 pay (each) Show interesting trends and insights

17 16 10| 151|160] 16.84% 34,15,789 10 341,57,895 Discount Step

18 17 10| 161|170 12.63% 34,36,842 10 43,68,421 Total Discount Given Help me learn a new Excel tip

19 18 10| 171|180 8.42% 34,57,895 10 345,78,947 Avg Price per Subscrib

20 19 10| 181|190 4.21% 34,78,947 10 347,89,474 Show more v

21 20 10[ 191]200 0.00% %5,00,000 10 %50,00,000 I

>2> TOTAL 200 200 %6,00,00,000

>3

24

25

26

27 v
< o Sheetl 4 : 4 >



Focused on Apps Script

What kind of tools can be built using Apps Script?

2 Apps Script
‘ Automated alerts & reminders i aW Apps Scrip
i via email / WhatsApp from data in Google Sheet , function sendReminders() {
: // Read data from Google Sheet
Q | o e 3 var sheet = SpreadsheetApp
.getActiveSpreadsheet()

: .getSheetByName('Reminders');
Automated creation of documents X ¥ Yoliwieonitiomvdoghe tiere

based on data in Sheets, Forms ; MailApp.sendEmail(...);

f/ 0Or send WhatsApp via API

Use Case-3

L Automated emailing and organising Apps Script

of documents within Drive

Use Case-4

Sheets, Docs, Calendar etc.
ChatGPT * Claude <4 Gemini
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File Edit
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View Insert
100%

Thu 2 Jul 2026

Operations Time Sheet

User
Email ID
Tasks

AICAS WORKSHOP

Adv. Nilaksh Sharma Consultation on India-US Taxation on Trust

Format

-

£

Ramita Kaur Time Sheet % [

Data Tools
% .D'_

Amarnath Arora Trademark Registration Youzit

Bharat Skytech Private Limited Trademark Registration DG Tech
Bharat Skytech Private Limited Trademark Registration Evercell 12
Bharat Skytech Private Limited Trademark Registration Evercell 35
Bharat Skytech Private Limited Trademark Registration Evercell 42
Bharat Skytech Private Limited Trademark Registration Evercell 9
Bharat Skytech Private Limited Trademark Registration Tajio
Damanpreet Grover Trademark Registration Blisskyn

Damanpreet Grover Trademark Registration Inner Enrich

GH India Custom Duty Notice

Gurjeet Kalsi Trademark Registration Ajuni Creatives

Jagjit Singh Group Company Formation

Jaswinder Singh Sandhu ODI Remittance Documentation
Meeta Sodhi Trademark Registration Illuminate by meeta
Nikita Buswala Trademark Registration Glorifying Spirits
Purshottam Dass Income Tax Appeal ITAT AY 2018-19

Rajanmeet Singh Trademark Registration Noblyn

Rattan S Grover Pvt Ltd Board of Directors Updation
Rattan S Grover Pvt Ltd Statistics Collection Notice Reply

Salt Range FPOs Group Shares Allotment

Vipul Thakral Trademark Registration Aviksha Homes

Extensions

00 123

Lexend ~

Help Time Sheet

Ramita Kaur

ramita@bicaps.net.in

< J 0 1 T o

2. Share ~
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- [(10]+ B I A% H =Ev L A~ B @Y B : ~
E F G H
Top 10 pending and overdue deadlines Deadlines

Thu 2 Jul 2026 Jagjit Singh Group Name Approval Resubmission

Thu 2 Jul 2026 Purshottam Dass Stay of Demand

Thu 2 Jul 2026|‘Sal'r Range Foods Pvt Ltd Auditor Change ROC Filing Cordination

Thu 2 Jul 2026'Gugundeep Kohli Bhander Sohan

Sun 5 Jul 2026 Rattan S Grover Pvt Ltd Board of Directors ROC Updation

Sun 5 Jul 2026 Rattan S Grover Pvt Ltd Family Share Transfer Documentation

Mon é Jul 2026 Attic Collectives Pvt Ltd Auditor Change ROC Filing

Tue 7 Jul 2026 Vaseem Malik CIT(A) Written Submissions

Thu 16 Jul 2026 Prem Auto Sales Written Submission Filing
Mon 20 Jul 2026 Jaswinder Sandhu ODI Remittance

Session ID User Assignment Explanation Start End
ramitakaur46205.4922001 Ramita Kaur Attic Collectives Pvt Ltd 1148 1234
ramitakaur46205.5240002 Ramita Kaur Bhalukaguri MOA AOA 1234 1234
ramitakaur46205.5240003 Ramita Kaur Bhalukaguri MOA AOA 1234 1342
ramitakaur46205.5873004 Ramita Kaur Bhandersohan documents 145 146
ramitakaur46205.6073005 Ramita Kaur Bhandersohan documents 1434 1621
ramitakaur46205.6860006 Ramita Kaur Name approval Jagjeet Singh 1627 1754
ramitakaur46205.7662007 Ramita Kaur Name approval Jagjeet Singh 1823 195
ramitakaur46205.8392008 Ramita Kaur Bhandersohan 208 2034
ramitakaur46205.8571009 Ramita Kaur Adv. Nilaksh Sharma Consultation on India-US Taxation on Trust 2034 2034
ramitakaur46207.4211010 Ramita Kaur Testing 106 106
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Where to locate ID of a Sheet / Form in the URL?

The ID is the unique string of characters in the URL that identifies your file.

Google Sheet - ID in the URL E Google Form - ID in the URL

~

@ https://docs.google .comfspreadsheets;‘df[1 aBcDeFgHiJkLmNoPgRsTuVwXyZ1 23456?390},’edi1ﬁ.'gid =0 & https://docs.google.com/forms/d/ [_1 FAIl |:n:}L'.:‘-|::)lt]|'zall:llf.:clEfi:-it'lEjl-‘:)ll\r'lnl:)ptllrStU-..n‘-‘\.i‘Jt‘!’z'!12:3-456?-"339!21};r viewform
Monthly Dashboard *
File Edit View Insert Format Data Tools Extensions Help workshop Registration Form This is the Form ID
O -~ = o> & T T00 - -1 2 A =\~ Borns = =4
Please fill in your details to register.
Al - & |
A B ¢ o E £ F s |
1 Date Category Amount Status | Name *
2 01-07-2026 Sales 725,000 Completed
3 02-07-2026  Expenses 12,500  Pending L
5 03-07-2026 Purchase ¥8,700 Completed |
5 04-07-2026 Expenses 6,300 Pending
8 I | Email *
+ + Sheet1 ~ | Your answe
i) \_ Your answer
Pattern: https://docs.google.com/spreadsheets/d/ Pattern: https://docs.google.com/forms/d/
SHEET_ID/edit FORM_ID/viewform

o Tip: Copy the URL from your browser address bar and extract the ID (the part between /d/ and the next /).
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Triggers in Apps Script

Triggers allow your scripts to run automatically based on events.

1. Time Based

Runs a script at a specific
time or at regular intervals.

129 4.5]'8
7 8 9 @M 1213
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

Every day
at 9:00 AM

Example Use

+ Send daily summary emails
+ Fetch data from external sources
» Generate and share reports weekly

2. On Edit

Runs a script when a cell

in a Google Sheet is edited.

A B
1 Task Owner
2  Prepare Report Angad
3 Client Call Neha
4 Follow Up Rohit

Example Use

« Validate data as it is entered
+ Update other cells automatically
= Send alerts when status changes

You can set up and manage triggers from Apps Script Editor - Triggers (clock icon).

[

3. On Form Submit

Runs a script automatically
when a form is submitted.

Workshop Registration Form

Status
In Progress Name
Pal Si
[W e

Email

Done angad@example.com Form
Mobile Submitted
9876543210

Example Use

+ Send confirmation emails
+ Add data to multiple sheets
« Create documents or folders

for each response

Choose the event source, type of trigger, and the function to run.
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4. On Open

Runs a script when a file
(Sheet/Doc/Slide/Form) is opened.

&

Welcome!
Here are today's key metrics.

_-..
e

Example Use

+ Show custom menus

+ Load dashboards or sidebars

« Display important information
when the file opens




Use of IMPORTRANGE and QUERY

Powerful functions to pull and analyse data across spreadsheets.

O =1

Imports data from a range in another Google Sheet,. Runs a SQL-like query on data and returns filtered, sorted, summarised results.

Syntax Syntax
=IMPORTRANGE ("spreadsheet_id", "range_string") =QUERY (data, "query", [headers])
Example How it works Example What you can do
Import A1:D100 from another sheet: « Get the spreadsheet ID from the URL. Get all completed tasks for owner 'Angad’ sorted by date: + Filter rows
™ T ————— " + Specify the sheet name and range. " & o . - , + Select columns
2 s gHij PRESINO0CEC: = ) + Authorize access the first time. BUEEVUALE, “ESLASS A, W, £, i = i + Sort data

and E = 'Completed' order by A desc", 1) SHOroup SOmTESS

+ Perform calculations

[ s
——

A B c ] "ID", "Sheetl!A1:D100") A B c D Date Task Owner Status Priority
1 |4 1 01-07-2026  Report Angad  Completed High QUERY Date Task Owner Status
E — 2 30-06-2026  Follow Up Neha Completed  Medium ﬁ 01-07-2026 Repart Angad Complated
‘ 3, 29-06-2026 Call Client Rohit Pending High 28-06-2026 Review Angad Completed
Benefits Benefits
Keep data in one place and create live dashboards by pulling data o Extract exactly the data you need and keep your reports

from multiple files. dynamic and clean.

Pro Tip Combine IMPORTRANGE + QUERY to build powerful live reports from multiple files.
Example: =QUERY (IMPORTRANGE("ID","Sheet1!Al1:Z"), "select * where Col5 = 'Yes'", 1)
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The ouw!

Let's automate smarter, work better
and create more impact together.
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CA Angad Pal Singh Bicaps

+91-9911515363
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Automate Analyse Integrate Achieve
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